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27 Jenuary 1958

Meeting With National Security Council

1. This date, | ] and the undersigned met with
Mrs. Moock, Misses Phillips and Kegmpel and Mr. Russell,
of National Securlity Counecil.

2. | |explained generally, the purpose of a
Records Managmment Progra.m and more s;pecifica.lly, 'bhe
need for lnvento : g. 20ords.
Netional Security Council.

3. |elso stressed the need for a uniform
filing system to facilitate the locating of records,
both current, at headquarters end inactive, at the
Records Center, and the advantage of periodic cut-off
and retirement. He also described the facllities of
the Records Center and suggested that they accompany
us on & tour.

Lk, Miss Phillips stated theat [ |has requested 25X1

+thet the National Security Council and Operation Cos

ordination Board records be consolidated and Mr.
Russell had established this month as the beginning
of this project. Miss Phillips was to arrange for a
time to brief |on records control and asked if

| could accompany her to answer eny technical

gquestions that | |may ask.

5. Miss Phillips seemed very interested in our program snd
it appeared that we can be of assistance to them.

6. We will provide Mr. Russell with a copy of our filing
manuel and samples of our records control schedule.
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